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 INTRODUCTION 

In compliance with the 1987 reauthorization of the Clean Water Act (CWA), the Environmental 
Protection Agency (EPA) was required to issue National Pollutant Discharge Elimination System 
(NPDES) permits to all point sources and stormwater dischargers. EPA issued a Phase I NPDES 
Municipal Separate Storm Sewer System (MS4) Permit (No. IDS-027561) to ACHD and five Co-
Permittees within the Boise Area which include:  Boise City, Garden City, Idaho Transportation 
Department District 3, Ada County Drainage District #3, and Boise State University in November 
2000 and a second cycle permit in December 2012.  The Permit requires the Co-Permittees to 
develop programs and regulations to control the quality of stormwater runoff from construction 
sites.  The EPA issued a Phase II NPDES MS4 Permit (No IDS. 028185) in October 2002 to ACHD that 
includes the cities of Eagle, Meridian, and urbanized unincorporated Ada County.  ACHD’s 
Construction Site Discharge Control (CSDC) Program is implemented throughout Ada County due to 
complexities associated with implementing different standards based on permit boundaries. 
Countywide implementation provides consistent expectations for the regulated community 
wherever they may be working within Ada County in the public Right of Way (ROW). The Phase I and 
Phase II NPDES Permits are located in Appendix A. 
 
To meet NPDES requirements, ACHD has adopted CSDC Program Policy Section 8300. Policy 8300 is 
used in conjunction with Policy 6000 – Permits and Inspection (Appendix B) to govern projects 
affecting ACHD’s right-of-way.  The CSDC Manual was developed to outline the procedures and 
support policies for implementation of the CSDC Program. 

 CSDC GOALS AND OBJECTIVES 

The purpose of the CSDC Program is to meet NPDES MS4 permit requirements by reducing to the 
Maximum Extent Practicable (MEP) the discharge of pollutants from public and private construction 
activity within ACHD’s jurisdiction. This program is implemented  through ordinances, policies, 
manuals describing construction stormwater management and specifications, plan review and 
approval, construction site inspections, enforcement response policy for construction site 
management program, construction general permit violation referrals, and construction program 
education and training. 
 
ACHD specifically regulates the following construction activities subject to the CSDC program: 

• Temporary Highway Use Permits; 

• Implementation of construction contracts;  

• Activities performed by ACHD’s Maintenance Department; 

• Capital improvement projects, and 

• Acceptance of new roads that are part of subdivisions. 
 
Program specific objectives include: 

• Review of erosion and sediment control and dewatering plans for ACHD projects or projects 
impacting the ROW; 

• Prioritized inspection of construction sites and enforcement of control measures for 
permitted work; 

• Investigating, tracking, and resolving complaints originating from construction sites in a 
timely and consistent manner; 

• Assisting in construction site operators in correcting problems and violations of the policy; 

• Coordination with other agencies in an efficient manner and avoid duplication; 
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• Review of dewatering plans for internal ACHD projects or contractor permitted work; and 

• Review of license agreement applications for direct storm drain connections. 
 

 DEFINITIONS 

Words and phrases as used in this section when capitalized are defined as follows: 
 
“ACHD” or “Ada County Highway District” is a body politic and corporate of the state of Idaho, which 
has jurisdiction over and is specifically responsible for all county secondary and city Highways in Ada 
County. 
 
“ACHD Spill Response Plan” a document providing ACHD Staff guidance on responsibilities, 
operating procedures, implementation, and training, associated with spill response in the ACHD 
right-of-way by ACHD staff or ACHD contractor. 
 
“Adjoining Property” means property where erosion, sedimentation, or construction material 
impacts are occurring and the cause of impact is directly related to a Construction Activity or Land 
Disturbing Activity adjoining or upstream from such property. 
 
“Approved ESC Plan” means either a Small Project ESC Plan or a Site-Specific ESC Plan approved by 
ACHD and attached to the Permit issued to Permittee. 
 
“Best Management Practices (BMPs)” means physical, structural, and/or managerial practices that, 
when used alone or in combination, control activities including, but not limited to, site run-off, 
spillage and leaks, and waste disposal, and prevent or reduce the discharge of pollutants directly or 
indirectly to waters of the United States. BMPs may include activity schedules, prohibition of 
practices, design standards, educational activities, and treatment requirements. 
 
“CGP SWPPP” means a Stormwater Pollution Prevention Plan that meets all the requirements 
outlined in the EPA issued Construction General Permit. This permit regulates construction site 
stormwater discharges. 
 
“Co-Permittees” mean Boise City, Garden City, Idaho Transportation Department District 3, Ada 
County Drainage District #3, Boise State University, City of Eagle, City of Meridian, and urbanized 
unincorporated Ada County. 
 
“Construction Activity” means activities related to a construction project, including, but not limited 
to, Land Disturbing Activities, crushing, screening, and hauling of soil and rock, explosive and 
abrasive blasting, implosion, handling of building materials, concrete, stone and tile cutting, 
operation of motorized and non-motorized machinery, operation of motor vehicles on the site, 
staging areas, parking areas, storage areas, or any access routes to the construction site. 
 
“Dewatering” means the discharge of surplus water from a Land Disturbing Activity or Construction 
Activity into ACHD storm drain system or MS4.  
 
“General Dewatering” means simple potable or uncontaminated water flushing’s such as fire 
hydrants, where minimal BMP’s are necessary to minimize impacts to the storm water system. 
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“Construction Dewater” means dewatering required because of construction and land disturbing 
activities. 
 
“Environmentally Sensitive Sites” means any construction or building site with one or more of the 
following characteristics: 

• All right-of-way work in areas where the predevelopment grades are greater than 10 
percent; 

• Ground disturbance of natural vegetative buffer within 50 feet of a wetland and or water 
body; 

• Land Disturbing Activity or dewatering activities near or on known sites contaminated by 
listed Pollutants or listed by the federal Environmental Protection Agency or the Idaho State 
Department of Environmental Quality as a “Superfund” or a “brownfield” or site of concern 
as those terms are used by the governing agencies. 

 
“Erosion and Sediment Control (ESC) Plan” means a plan, either a “Small Project ESC Plan” or a “Site 
Specific ESC Plan” containing provisions, at a minimum, addressing Material containment, Pollutant 
spill prevention and setting forth BMPs to be utilized during Construction Activity or Land Disturbing 
Activity.   
 
“ESC Specialist” or “CSDC Staff” means erosion and sediment control personal or consultant who 
provides technical support and assistance to ACHD Staff and permit holders. 
 
“Grading” means excavating, filling (including hydraulic fill) or stockpiling of earth material or any 
combination thereof, including the land in its excavated or filled condition. 
 
“Highways” or “Highway” shall have the meaning as set forth in Idaho Code section 40- 109(5), 
together with all public rights-of-way as defined in Idaho Code section 40-117(6), as those code 
sections may be amended from time to time, which highways are under the jurisdiction of ACHD, 
and as are now existing and as the same may be laid out, widened, relocated, acquired and vacated 
or otherwise transferred in the future. 
 
“Land Disturbing Activity” means the use of any land by any person that results in a change in the 
natural cover or topography that may cause erosion and contributes to or alters the quality and or 
quantity of stormwater runoff. 
 
“Landscaping” means mowing, seeding, sodding and other landscaping activities that are not Land 
Disturbing Activities. 
 
“Material” means soils, sand, gravel, clay, or any other organic or inorganic material that is not 
municipal, refuse, or defined elsewhere in this policy. 
 
“Maximum Extent Practicable” (MEP) shall mean the technology-based discharge standard for 
municipal separate storm sewer systems established by the Federal Water Pollution Control Act, as 
Amended by the Clean Water Act of 1977, particularly §402(p). 
 
“MS4” means a municipal separate storm sewer system as defined in 40 C.F.R. 122.26(b)(8), as 
updated and amended from time to time, that is under the jurisdiction of either ACHD or a Co-
Permittee of a current NPDES Permit and any related structural or nonstructural connections. 
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“NPDES Permit” means National Pollutant Discharge Elimination System Permit issued by the 
Environmental Protection Agency. 

 
“Permittee” shall mean an Applicant to whom a Temporary Highway Use Permit is issued. 
 
“Person” shall have the meaning set forth in Idaho Code Section 40-117(1). 
 
“Plan Designer” means an individual who has received certification from the City of  Boise 
(https://pds.cityofboise.org/building/bld/erosion/training/) or another general purpose government 
entity who is a Co-Permittee with ACHD in a NPDES Permit and whose certification is derived either 
through successful completion of a Plan Designer Certification program or demonstrated 
competence. 
 
“Policy” means the Construction Site Discharge Control Program Policy. 
 
“Pollutant” means objects including, but not limited to, dredged soils, solid waste, incinerate 
residue, sewage, garbage, sewage sludge, munitions, chemical waste, biological materials, 
radioactive materials, wrecked or discarded equipment, rock, sand, silt, clay, dust, cellar dirt, 
industrial, municipal and agricultural waste, gases entrained in water, paints, oil, and other 
automotive fluids, soil, rubbish, trash, debris, refuse, heavy metals, hazardous waste, road sanding 
materials, yard waste from commercial landscaping operations, animal waste, materials that result 
from the process of constructing a building or structure, and nauseous or offensive matter of any 
kind, which, when discharged to water, cause or contribute to water pollution. 
 
“Responsible Person” means any Person with operational control over site activities and day-to-day 
operational control of Plan requirements and Permit conditions at the site of any Construction 
Activity or Land Disturbing Activity who has received certification from the City of Boise or another 
general-purpose government entity who is a Co-Permittee with ACHD in a NPDES Permit. 
 
“Sediment” means solid material, either mineral or organic, that is or has been in suspension or is 
being moved from its site of origin due to erosion. 
 
“Sedimentation” means the process or action of depositing sediment. 
 
“Site Specific Erosion and Sediment Control Plan” or “Site Specific Plan” means an Erosion and 
Sediment Control Plan required for land disturbing activities less than an acre for a specific location 
wherein Construction Activity is to take place and is not eligible for consideration and approval 
under a Small Project ESC Plan.  The Site-Specific Plan shall include such standard requirements as 
may from time to time be adopted by ACHD. 
 
“Small Project Erosion and Sediment Control Plan” or “Small Project Plan” means an Erosion and 
Sediment Control (ESC) Plan required under this section for routine activities (e.g., maintenance) 
disturbing an area of less than 600 square feet, with no more than 50 feet of lineal trench in the 
right-of-way, which does not impact any Environmentally Sensitive Sites. The Small Project Plan shall 
include such standard requirements as may from time to time be adopted by ACHD. 
  
“Temporary Highway Use Permit” shall mean a permit issued by ACHD pursuant to the ACHD Policy 
Manual to any Person who desires to perform any work on a Highway, or encroaches on a Highway 
unless the area under ACHD jurisdiction is nominal and adjacent to property under the jurisdiction, 

https://pds.cityofboise.org/building/bld/erosion/training/
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authority and control of a general purpose government entity who is a Co-Permittee with ACHD in a 
NPDES Permit and requires an Erosion and Sediment Control Plan pursuant to a Construction Site 
Discharge Control Program for the adjacent property. 
 
“Variance” means a modification of the requirements of the Policy based on hardship. 
 
“Waiver” means being excused from compliance with this Policy by ACHD for a specific Construction 
Activity or Land Disturbing Activity. 

 CONSTRUCTION SITE DISCHARGE CONTROL PROGRAM 

ACHD’s NPDES Permits authorize the discharge of storm water associated with construction activity 
(as defined in 40 CFR 122.26(b) (14) (x) and (b) (15)), from the MS4, only when such discharges are 
authorized under an appropriate NPDES permit. ACHD’s Construction Site Discharge Control 
Program was developed to meet the requirements of Construction Site Runoff Control Program 
section of the NPDES permits.  

 CONSTRUCTION RUNOFF ORDINANCES/REGULATORY MECHANISMS  

 Applicable Policies 
ACHD manages the CSDC Program through both policy Section 8300 – Construction 
Discharge Control Program and policy Section 6000 – Permits and Inspection. 
 

 Application of Policies 
Policy Section 8300 applies to all construction activity and all land disturbing activity, 
within the right of way under the jurisdiction of ACHD, within the corporate limits of Ada 
County. Through policy Section 6000, specifically policy Section 6007, ACHD monitors all 
construction and maintenance activities under ACHD jurisdiction and in subdivision 
developments through a comprehensive construction contract administration process. 

 Joint Inspection /Enforcement 
ACHD implements the Construction Site Discharge Control Program throughout Ada 
County; however, enforcement capabilities and contacts vary depending on jurisdiction. 
ACHD’s Erosion Sediment Control (ESC) Specialist coordinates with other entities to 
address ESC issues when needed. 
 
To meet NPDES Phase I MS4 Permit requirements, the City of Boise and Garden City 
have implemented their own Erosion and Sediment Control Programs within their 
respective corporate city limits. Each city has adopted a Construction Site Erosion 
Control Ordinance. Other cities within Ada County such as Meridian, Eagle, Star, Kuna, 
and the remaining unincorporated Ada County, do not have specific ESC ordinances. 
Instead, these areas that are covered under the NPDES MS4 Phase II Permit rely on Code 
Enforcement and nuisance ordinances to address ESC problems. Appendix E contains an 
MS4 Contact List that includes government agencies, irrigation districts and sewer 
districts contact information that is useful in addressing ESC issues. 

  
 CONSTRUCTION STORMWATER MANAGEMENT 

6.1 Adopted Manuals/Documents 
ACHD has adopted the Idaho Department of Environmental Quality’s Catalog of 
Stormwater Best Management Practices for Idaho Cities and Counties for erosion and 
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sediment control practices. Additionally, the Idaho Construction Site Erosion and 
Sediment Control field guide is a quick reference for commonly used erosion and 
sediment control practices. This guide is distributed to persons involved in land 
disturbing activities i.e. homebuilders, general contractors, planners, designers, and 
inspectors. These documents are available in Appendix C.  
 

6.2 Erosion and Sediment Control Requirements 
An ESC Plan must be prepared and signed by a Plan Designer in a format set forth by 
ACHD. It shall describe the proposed Construction Activity or Land Disturbing Activity 
and the proposed Best Management Practices (BMPs) to be employed to prevent and 
control water quality impacts during and after construction. BMPs, as applicable to the 
site, shall be provided for control of sediment, flow conveyance, tracking, non-storm 
water management, waste management, and final site stabilization. Provisions for 
maintenance, inspection, and repair of controls and protection of Adjoining Property, as 
well as Material containment and Pollutant spill prevention must also be included as 
applicable. 

 

6.3 Dewatering Requirements 
Dewatering is separated into three types: construction dewatering, general dewatering, 
and utility vault dewatering. The following is a description of each activity and 
associated requirements.  

  

6.31 Construction Dewatering 
A construction dewatering permit requires a Dewatering Plan that consists of a 

site-specific narrative and map and must address the discharge of 

uncontaminated water into the ACHD storm drain system.  Policy 6007.12.8 

outlines the specific required elements of a Dewatering Plan. If construction 

dewatering continues for longer than 30 days, analytical monitoring is required 

for pollutants of concern and turbidity. Appendix D includes the Construction 

Dewatering Review Checklist.  

6.32 General Dewatering 
General dewatering is typically simple potable water flushing activities such as 

fire hydrants, where minimal Best Management Practices (BMPs) are necessary 

to prevent pollutants from entering the storm water system. General 

dewatering permits usually cover many locations throughout Ada County where 

the setup and procedures are the same for all locations.  A General Dewatering 

Permit (Appendix D) consists of a list of requirements the permit holder agrees 

to meet by signing the form. 

6.33 Utility Vault Dewatering  
The dewatering permit for utility vaults allows surplus water from utility vaults 

to be discharged into ACHD’s storm drain system.  Laboratory analytical results 

from a minimum of three representative samples must be submitted to ACHD 

for review, prior to permit issuance.  The analytical parameters and method 

required for submittal and list of BMPs are included on the Dewater/Discharge 

Permit for Utility Vaults, available in Appendix D.  
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6.34 Exempted Activities – Allowable Non-Stormwater Discharges  
Non-stormwater discharges do not consist entirely of stormwater. The NPDES 
Permits allow some non-stormwater discharges that include: 

• Water line flushing or other potable water sources 

• Landscape irrigation and lawn water 

• Rising groundwater 

• Uncontaminated pumped groundwater 

• Foundation and footing drains 

• Water from crawl space pumps 

• Residential air condition condensation  

• Springs 

• Individual residential car washes 

• Flows from riparian habitats and wetlands 

• Flows from firefighting activities and training 

• Building wash down 

• Street sweeping 
 
 

 PERMITS,  PLANS AND  ADMINISTRATION 

7.1 Types of Permits 
A permit is required to perform any work within ACHD’s public ROW within Ada    
County.   

• Temporary Highway Use Permit - Permits issued by ACHD pursuant to Section 

6008 of ACHD Policy Manual to any person who desires to perform any work on 

a highway, or encroaches on a highway.  Appendix D of this document includes 

a copy of a Temporary Highway Use Permit application as reference.  A 

Temporary Highway Use Permit is also issued for work that is considered 

routine activities, such as maintenance, disturbing an area of less than 600 

square feet with no more than 50 feet of lineal trench in the right-of-way, which 

does not impact any Environmentally Sensitive Sites.  

• Dewatering  Permit- Permits issued by ACHD that allows the holder to discharge 
uncontaminated water (both stormwater and non-stormwater) into ACHD’s 
storm drain system provided that the discharges are not a source of pollution to 
waters of the United States and the type of water discharged is authorized and 
remains at all times compliant with ACHD’s NPDES Permits.  For more 
description of the types of dewatering permits and requirements see section 
6.3. 

• Construction General Permit (CGP) NPDES Permit- A permit issued by EPA Region 
10 that is currently required for construction sites equal to or greater than one  
acre or for projects part of larger common plan of development that discharge 
or have the potential to discharge to water of the U.S. (Appendix A). Application 
for these permits is made directly to EPA Region 10.   
 

7.2 Types of Erosion and Sediment Control Plans 
An Erosion and Sediment Control Plan is required as part of ACHD’s Temporary Highway 
Use Permit and before beginning any construction activity in the ACHD ROW unless it is 
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specifically exempted in ACHD Policy 8300.  Landscaping performed by any person 
under license to ACHD is exempted so long as pollutants or materials will not enter the 
storm drain system.  The Temporary Highway Use Permit holder is responsible for 
ensuring his contractor and/or subcontractor and all other persons entering the site 
abide by the conditions of the permit.  There are three different types of ESC plans 
ACHD accepts outlined in Figure 1 below.   
 
Figure 1. Types of Erosion and Sediment Control Plans  
 

 
 

• Small Project Erosion and Sediment Control Plan – An ESC plan for work that 
disturbs less than 600 square feet with no more than 50 feet of lineal trench in 
the right-of-way, and does not impact any Environmentally Sensitive Sites. 
These plans do not require review by an ESC Specialist. A Small Project ESC Plan 
(Appendix D) consists of a list of required BMPs that covers the work authorized by 
a valid Temporary Highway Use Permit.  The Small Project ESC Plan is signed by 
the Temporary Highway Use Permit holder stating all requirements of the ESC 
plan will be met. 

 

• Site Specific Erosion and Sediment Control Plan - An ESC plan required for a 
specific location where construction activity is to take place with less than one 
acre of disturbance, greater than 600 square feet, or 50 feet of lineal trench. 
The specific requirements of the plan are included in Appendix D, ESC Plan/ 
SWPPP Review Checklist. Site Specific ESC Plans require review by an ESC 
specialist and are a requirement of a Temporary Highway Use Permit. 

 

• Storm Water Pollution Prevention Plan (SWPPP) – An ESC plan for construction 
sites that disturb one or more acres or are a part of a larger common plan over 
one acre of disturbance.  The SWPPP identifies potential sources of storm water 
pollution at a construction site and describes storm water controls to reduce or 

Work in the Right-of-Way

Bell hole,<600ft2 of ground 
disturbance or < 50ft of 

trenching

Small Project Erosion And 
Sediment Control Plan 

< one acre of disturbance 
but > 600ft2 or 50ft trench

Site Specific Erosion and 
Sediment Control Plan

1 or more acres of 
distrubance, or > 1 acre but 

part of a larger common 
plan of development 

Storm Water Pollution 
Prevention Plan (SWPPP)
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eliminate pollutants in storm water discharges, and identifies procedures the 
contractor will implement to comply with the terms and conditions of the CGP.  
A SWPPP meets ACHD’s CSDC program requirements for a Site Specific ESC Plan 
and may be submitted in lieu of a Site Specific ESC Plan.   
 

 

7.3 Permit Application Process and Submittals 
The Permit application process is addressed by three separate processes, depending on 
project type (Zone, Subdivision, or Capital project) described below. ACHD has 
designated Inspectors for each project type. Section 8.1 provides specific information on 
roles and responsibilities.  

 
ESC/SWPPP plans can be assigned to the ESC Specialist through TRAKiT (a database for 
tracking permits, inspections and violations), emailed, delivered digitally on a CD, or 
provided on paper copies.  Plans that are emailed, delivered digitally on a CD, or 
provided by paper copies will be scanned then loaded onto the TRAKiT System.   

 

7.31 Zone 
Any work in the ROW will be managed by the Construction desk.  Plans 
submitted to the Construction Administrative Specialist will be assigned to an 
ESC Specialist though TRAKiT for review and approval.  

 

7.32 Subdivision 
Any development with newly constructed public roads will be managed by the 
Planning and Development Services desk.  Plans submitted to the Planning and 
Development Services desk will be assigned to an ESC Specialist though TRAKiT 
for review and approval.   

 

7.33 Capital Projects 
Capital projects are projects where funding comes from the state or federal 
level. Plans for Capital projects are received through the Capital Projects 
Construction Administrator and have their own paper-based system that is kept 
with the Capital Projects desk, not associated with TRAKiT. The administrator 
will deliver three paper copies to the ESC Specialist which then will be reviewed 
for completeness using the CSDC review checklist.  When plan review is 
completed and approved, the project name and acreage of the project is 
entered into a spreadsheet named “Plan Reviews.xlsm” and is kept in the 
current ESC Specialists staff folder on the S drive. 

 

7.4 Permit Revocation 
Temporary Highway Use Permits may be suspended or revoked if the construction 
activity is not in full compliance with ACHD policies. If a Temporary Highway Use Permit 
is suspended, revoked, or has expired, all work covered by the Temporary Highway Use 
Permit shall cease until a new permit is issued.  A detailed description of the revocation 
process is defined in Policy 6000 Section 6007.21.2 - Modification or Revocation of 
Permit. 
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7.5 Variance and Waivers 
ACHD may grant a variance or waiver based on Policy 8300. Requests for a variance or 
waiver must be in writing, set forth by factual basis to support the request, and must 
comply with the goals of the NPDES MS4 permits. ACHD may place conditions on a 
variance or waiver based on the topography of the construction site, the planned 
method of construction, or any other conditions necessary for the protection of the 
storm drain system.  These are unusual & should be utilized sparingly.  
 

7.51 Variances  
Variances are only granted upon showing undue hardship because of 
characteristics of the site and the variance request is not in conflict with the 
public interest.   
 

7.52 Waivers 

7.522 Small Construction Waiver/Low Erosivity Waivers (CGP) 

EPA’s stormwater regulations allow NPDES permitting 
authorities to waive NPDES permitting requirements for 
stormwater discharges from small construction sites if: 

• The construction site disturbs less than five acres, but more 
than one acre, and 

• The rainfall erosivity factor (“R” in the revised universal soil 
loss equation, or RUSLE value) is less than five during the 
period of construction activity. 

If a LEW waiver is granted, the developer is no longer required 
to have a full SWPPP; however, ACHD’s requirements for a site-
specific ESC still apply. 
 

7.523 ESC Plan Waivers 

A site-specific ESC Plan Waiver is available to bonded 
contractors awarded ACHD contracts to perform work in the 
ROW.  The types of projects that may be eligible for this waiver 
include: 

• Crackseals 

• Thin Lift Overlays with rotomill and without rotomill 

• Miscellaneous concrete such as replacement of broken 
sidewalk and curb 

• Miscellaneous Pedestrian Ramps including installation of 
new ramps and replacement of old ramps 

 
 PLAN REVIEW, APPROVALS, AND INSPECTIONS 

8.1 Roles and Responsibilities 
The roles and responsibilities associated with ESC plan review, approval and inspection 
of construction sites vary based on the project type and roles within ACHD.  Descriptions 
of the work ACHD staff perform related to the CSDC Program and the roles and 
responsibilities they fulfill are described below.  

• ESC Specialist - ESC Specialists perform implementation activities required by 
Policy 8300 including ESC plan review, approval, inspection, inspection support, 
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permit tracking, record keeping, and enforcement. Zone Inspectors and 
Subdivision Inspectors will also carry out inspection and enforcement activities 
within their areas of responsibility.  The ESC Specialist provides technical 
support and assistance to ACHD Staff, Temporary Highway Use Permit holders, 
and the general public. 

 

• ACHD Project Inspectors are responsible for oversight and implementation of 
the SWPPP by contractors on ACHD Capital projects. Project Inspectors conduct 
site visits and perform testing of roads. While doing these inspections they also 
inspect the sites for stormwater compliance.  Depending on the severity of the 
findings, ESC problems can be addressed by the inspector, contractor, or 
forwarded to the ESC Specialist to address. 
 

• Subdivision inspectors are responsible for inspecting new subdivision 
construction where the roads being built will be accepted by ACHD at the end of 
the project. Subdivision Inspectors conduct site visits and do testing of roads, as 
well as make observations for stormwater compliance. Depending on the 
severity of the findings the problems can either be addressed by the Inspectors, 
Responsible Person, or forwarded to ESC Specialist. 

 

• Zone Inspectors are responsible for inspecting all Temporary Highway Use 
Permits in the Right-of-Way in designated sections of Ada County. They conduct 
site checks and do testing to ensure all rules are being followed and roads or 
sidewalks are being replaced correctly. While doing these inspections they also 
inspect the sites for stormwater compliance. Depending on the severity of the 
findings the problems can either be addressed by the Inspectors, Responsible 
Person, or forwarded to ESC Specialist to address. 
 

8.2 Plan Requirements 
All ESC Plans must be prepared and signed by a Plan Designer in a format set forth by 
ACHD. The plan must describe the proposed Construction Activity or Land Disturbing 
Activity and the proposed Best Management Practices (BMPs) to be employed to 
prevent and control water quality impacts during and after construction. BMPs, as 
applicable to the site, shall be provided for control of sediment, flow conveyance, 
tracking, non-storm water management, waste management, final site stabilization, 
maintenance, inspection, and repair of controls and protection of Adjoining Property. 
Provisions for Material containment as well as Pollutant spill prevention must also be 
included. 

 

Required Elements of ESC Plan Include: 

• A site drawing of existing and proposed conditions including: 

• North arrow, scale, date 

• Excavations, grades, paved areas, pond elevations, structures and utilities 

• Property boundaries and lot lines 

• Drainage easements 

• Benchmark 

• Surface water and wetlands, drainage patterns, and watershed boundaries, if 
present 

• Location of existing vegetative cover 
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• Location and types of BMPs 

• Location and schedule of soil disturbance 

• A BMP inspection and maintenance schedule 

• Final stabilization measures 
 

The ESC Specialist will use the Erosion and Sediment Control Plan/SWPPP Review Checklist, 
Appendix D, to ensure all required elements have been included in the ESC plan. Plan 
deficiencies will be noted on the form and communicated to the Responsible Person via 
email or phone communication. 

 

8.3 Routing, Plan Review, and Inspection Procedures by Project Type  

8.31 Zone 
Any work in the ROW will be managed by the Construction desk.   

8.311 Routing 

ESC Plans submitted to the Construction Administrative 
Specialist will be assigned to an ESC Specialist though TRAKiT for 
review and approval.  

8.312 Plan Review and Approval Process 

Each Zone ESC plan must meet the requirements outlined in 

Section 8.2. The ESC Specialist completes the review of the ESC 

plan and uses the CSDC Inspection Prioritization Criteria to 

determine a total numerical value from 0-10 that determines 

how frequently a site will be inspected. This process is outlined 

in Appendix D. The ESC Specialist enters the prioritization 

number and attaches the plan review checklist into TRAKiT for 

all permits. The ESC Specialist uses TRAKiT to document and 

record all aspects of the plan routing, review, and approval 

process. A Procedure Guidance (PG) detailing the Zone plan 

routing, review and approval process is available in Appendix J.  

8.313 Inspection 

ACHD has the right to inspect any ACHD-permitted construction 
site or any construction site that requires a Temporary Highway 
Use Permit or Dewatering Permit.  
 
Zone Inspectors visit sites as time allows, typically two times 
during the period of construction. Zone Inspectors will make 
general site observations to determine if ESC problems are 
occurring.  If Zone inspectors see ESC problems that need 
corrected and need assistance, the ESC Specialist will be 
contacted. 
 
The ESC Specialist schedules zone permit inspections based on 
the frequency determined by the Inspection Prioritization 
Criteria described in section 8.312.The ESC Specialist will also 
conduct inspections based on complaints received, referrals, 
and problems observed, when warranted. 
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8.32 Subdivision 
Any development with newly constructed public roads will be managed by the 

Planning and Development Services desk.   

8.321 Routing 

Plans submitted to the Planning and Development Services desk 

will be assigned to an ESC Specialist though TRAKiT for review 

and approval. Digital Plans too large for submitting over email 

can be submitted to ACHD’s Dropbox FileShare. The procedures 

for communication between the ESC Specialist and the ROWDS 

Administrative Assistant to verify if a subdivision plan set has 

been accepted and setup for review is included in the PG 

detailing subdivision plan routing, review, and approval process 

in Appendix J.   

8.322 Plan Review and Approval Process 

Each Subdivision ESC/SWPPP must meet the requirements 

outlined in Section 8.2.  The ESC Specialist completes the review 

of the ESC plan and uses the CSDC Inspection Prioritization 

Criteria to determine a total numerical value from 0-10 that 

determines how frequently a site will be inspected. This process 

is outlined in Appendix D. The ESC Specialist enters the 

prioritization number and attaches the plan review checklist 

into TRAKiT for all permits. The ESC Specialist uses TRAKiT to 

document and record all aspects of the plan review and 

approval process.  

8.323 Inspection 

ACHD has the right to inspect any ACHD-permitted construction 
site or any construction site that is requiring a Temporary 
Highway Use Permit or Dewatering Permit.  
 
Subdivision Inspectors make ESC observations during 
subdivision inspections. All inspections are initiated by the 
contractor and dictated by work being schedules on the project 
site.  Not all projects follow the timeline given on the permit. 
Issues may arise that accelerate or halt construction. If 
Subdivision Inspectors see ESC problems needing assistance, 
inspectors will contact an ESC specialist.   
 
The ESC Specialist schedules subdivision permit inspections 
based on the frequency determined by Inspection Prioritization 
Criteria described in section 8.312. Subdivisions often require 
more frequent inspections due to the length of time 
construction is occurring and large area of disturbance. The ESC 
Specialist will also conduct inspections based on complaints 
received, referrals, and problems observed, when warranted. 
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8.33 Capital Projects 
8.331 Routing 

Capital Projects do not use the TRAKiT system. Instead, paper 
copies of ESC/SWPPP’s are submitted to the Capital Projects 
Construction Administrator from the Contractor. The 
Administrator delivers three paper copies to the ESC Specialist 
for review. Once approved and stamped by the ESC Specialist, 
one copy is retained by Construction Administration, one copy 
is for the contractor, and one copy remains on the construction 
site in the job trailer. A Procedure Guidance (PG) detailing the 
Capital Projects plan routing, review, and approval process is 
available in Appendix J.  
 

8.332 Plan Review and Approval Process 
Each Capital Project ESC/SWPPP plan must meet the 

requirements outlined in Section 8.2.  A Construction Site 

Discharge Control Prioritization Score will be assigned by the 

ESC Specialist during plan review based on the criteria in 

Appendix D. The SWPPP is reviewed by ESC Specialist to ensure 

that it consists of all required SWPPP elements. If 

additions/corrections are to be made the ESC Specialist will 

directly contact the Contractor. When the ESC/SWPPP has met 

all of ACHD’s requirements all three copies are stamped for 

approval and the CSDC Prioritization Score is handwritten on 

the front cover of the plans. The ESC Specialist tracks all of the 

reviews by priority score and disturbed acres electronically at 

S:\STORMWATER\Staff\ Plan_Reviews.xlsm. The paper copies 

are returned back to the Construction Administrator. 

8.333 Inspection 
Capital Projects Inspectors conduct stormwater inspections 
weekly and after 0.25” rainfall events, in conjunction with the 
contractor.  Currently, the Inspection Prioritization Score is not 
used by Capital Projects to determine frequency of inspections. 
The Inspector submits the Stormwater Construction Site 
Inspection Report (located in Appendix D) to the Capital 
Projects Construction Supervisor who signs and delivers the 
inspection reports to the Construction Administrator. The 
Construction Administrator retains a copy of the inspection 
report in the construction project folder and provides the 
original to the contractor for the official SWPPP binder. 
 
The ESC Specialist typically does not inspect Capital Project 
sites. Most often if complaint warrants an inspection, the ESC 
Specialist will contact the Project Inspector. The ESC Specialist 
will assist as requested.  
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8.334 NOI/NOT/SWPPP Requirements 
The Construction General Permit (CGP) outlines a set of 
provisions construction operators must follow to comply with 
the requirements of the NPDES stormwater regulations. The 
CGP covers any site one acre and above that discharge to 
impaired waters of the U.S, including smaller sites that are part 
of a larger common plan of development or sale.  
Construction projects that disturb one or more acres are subject 
to three major requirements. The contractor must:  

• Submit a permit application or Electronic Notice of 
Intent (eNOI) prior to the start of construction.  

• Develop, submit, and fully implement an approved 
erosion and sediment control plan or approved Storm 
Water Pollution Prevention Plan (SWPPP) prior to 
initiating any on-site earth disturbing activities. This 
plan specifies the measures that will be put in place to 
prevent and/or control erosion and sediment run-off.  

• Submit a Notice of Termination (NOT) when the 
following criteria have been met:  

o Final stabilization of the site has been achieved 
as defined in the permit;  

o All temporary erosion and sediment controls 
have been removed; and  

o No potential remains for construction-related 
sediment discharge to surface waters.  
 

The Contractor must apply for coverage under the CGP and 
ensure and document that discharges are not likely to 
jeopardize the continued existence of any federally listed 
endangered or threatened species or result in the adverse 
modification or destruction of habitat that is federally-
designated as critical under the Endangered Species Act (ESA), 
or Historical Landmarks through the Idaho State Historical 
Society (SHPO).  
 
The contractor must also determine whether an EPA approved 
or established TMDL exists that specifically addresses its 
discharge and if so, take necessary actions to be consistent with 
the assumptions and requirements of the approved TMDL. To 
make this determination, the operator will need to: (1) 
determine the water body the construction site discharges into 
and has the potential to impact; (2) identify if there is an 
approved TMDL for that water body; (3) determine if that TMDL 
includes specific requirements (e.g., waste load allocation or 
load allocation) applicable to its construction site; and (4) if so 
incorporate TMDL requirements into the SWPPP and implement 
necessary steps to comply.  
A SWPPP is prepared for construction staff, contractors, and 
regulators.  The purpose of the SWPPP is to identify potential 
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pollutant sources that may affect the quality of discharges 
associated with construction activity, to identify non-
stormwater discharges, and to design the use and placement of 
BMPs to effectively prohibit the entry of pollutants from the 
construction site into the storm drain system during 
construction.  Erosion and sediment source control BMPs must 
be considered for both active and inactive (previously 
disturbed) construction areas.  The plan is designed to show the 
contractor when, how, and where physical BMPs will be 
installed.  It also demonstrates to the regulators what methods 
will be used to achieve compliance with water quality laws. 
 A template is available online for informational purposes to 
assist contractors in preparing a SWPPP.  The template was 
designed using potential narrative discussion and listing BMPs.  
The template does not cover every conceivable situation that 
may be applicable to the project.  Available technical resources 
should be consulted as needed to address unique conditions.   
 
The two major parts of a SWPPP include the narrative section 
and Site-Specific Maps. The plan sheets are the most important 
part of the erosion control plan.  All temporary and permanent 
erosion control features shall be shown on the contract plans 
and, as necessary, specified in the contract provisions.  In 
addition to the BMPs, plan sheets shall show the clearing and 
grubbing limits, cut and fill slope lines, topography, impervious 
surfaces, drainage features, environmentally sensitive areas and 
associated buffer zones, receiving waters, and stormwater 
treatment areas.  The plan sheets will be used by the contractor 
to install the physical BMPs, and by the regulators in evaluating 
the site for compliance. 
 
Prior to the commencement of any clearing, grading, or 
excavation of any project subject to the CGP, a SWPPP must be 
prepared, approved and implemented. 
 

8.4 ESC Inspection Procedures 
ESC Specialist inspections are conducted in response to observations by local 

government personnel, citizens’ complaints, request by Project Inspectors, and 

scheduled based on the CSDC Inspection Prioritization Criteria.  All inspections where 

deficiencies are found are entered into TRAKiT as well as corrective action and follow up 

inspection. Deficiencies are documented and communicated to the Responsible Person. 

In accordance with the NPDES Permit (II.B.d.i.), Inspections of construction sites must 

include, but not be limited to: 

• As applicable, a check for coverage under the CGP by reviewing any 
authorization letter or Notice of Intent (NOI) during initial inspections; 

• Review applicable ESC plan/SWPPP to determine if control measures have been 
installed, implemented, and maintained as  approved; 
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• Assessment of compliance with the Co-Permittees’ ordinances/requirements 
related to storm water runoff, including the implementation and maintenance 
of required control measures; 

• Assessment of the appropriateness of planned control measures and their 
effectiveness; 

• Visual observation of non-storm water discharges, potential illicit connections, 
and potential discharge of pollutants in storm water runoff; 

• Education or instruction related to storm water pollution prevention practices, 
as needed or appropriate; and 

• A written or electronic inspection report. 
 

Situations will arise where earthwork is being done for a project for which no ESC Plan has 
been submitted and no Temporary Highway Use Permit has been obtained.  These 
situations should be reported to the Construction Services Desk: 208-387-6280 or to the 
corresponding Inspector. 

 
If an Inspector observes a problem, a deviation from the ESC Plan, or a violation of the 

Temporary Highway Use Permit, the Responsible Person listed on the permit should be 

contacted.  If that individual is not available on the site, the person in charge at that time 

should be made aware of the situation and given a time frame for correcting all problems 

as listed in the Compliance Schedule, Table 1, below. 

COMPLIANCE SCHEDULE 

VIOLATION COMPLIANCE DEADLINE 

Drop inlet protection 24 hours 

Spill Containment Immediately 

Dust Abatement End of business 

Construction Entrance/ Access 

Control 

48 hours 

Track out End of business 

Slope Stabilization 48-72 hours (size dependent) 

Erosion Control 48 hours 

Sediment Control 24 hours 

TABLE 1 COMPLIANCE SCHEDULE 

Deficiencies should be documented with a Notice of Violation.  The Notice of Violation 
(NOV) and NOV Fact Sheet (Appendix G) should be given directly to the Responsible 
Person.  If the Responsible Person (RP) is not on site, the NOV should be posted at the 
construction entrance with the Notice of Intent (NOI) and SWPPP. The RP should be 
contacted by telephone, if possible.  An entry should be made in TRAKiT for the inspection, 
NOV, compliance deadline, and subsequent compliance/ noncompliance. 
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If the Plan deviation was a result of unanticipated conditions, such as a change in the 
construction schedule, failure of a BMP, or unexpected site conditions, the Inspector and 
RP may agree to modifications at that time.  Such changes should be annotated on the 
Permittee’s plan by the RP or their agent.  ACHD inspectors should not modify Permittee’s 
plans unless ACHD is the owner/operator.  Other documentation may be collected during 
an inspection in the form of photographs or copies of the site plan.  Collect documentation 
proportionate to the potential seriousness of the violations observed and compliance 
history. All violations and verbal warning are recorded in TRAKiT. Photos are stored at 
S:\STORMWATER\Stormwater Quality Pictures\Erosion and Sediment.  

When a construction site is found to be in non-compliance during a follow-up inspection 
conducted within the timeframe identified, a second Notice of Violation should be issued 
and the RP contacted. Section 9, Enforcement, describes the escalating enforcement 
response policy and factors in selecting the appropriate enforcement response. Policy 8300 
allows for a stop work order and permit revocation. Prior to issuing a stop Work Order the 
ESC Specialist should coordinate with development services staff, zone inspection staff, or 
other senior staff who have been involved with the development or construction site.  
 

8.5 Reviewer/Inspector Qualifications 
ESC Specialist and ACHD Inspectors are trained and knowledgeable in erosion and 
sediment control and have completed their Responsible Person and/or Plan Designer 
training through Boise City. See section 11.0 Construction Program Education and 
Training for more information. ACHD is required to use qualified individuals, 
knowledgeable in the technical review of ESC plans/SWPPPs, to conduct such reviews 
(NPDES Phase I Permit II.B.1.c.iii and g).  

 

 ENFORCEMENT 

9.1 Enforcement Response Policy (ERP) 
Enforcement is integral for program success and required by the Phase I NPDES Permit.  
The Phase I NPDES Permit requires Co-Permittees to develop and implement a written 
escalating enforcement response policy (ERP) appropriate to their organization. The ERP 
must address repeat violations through progressively stricter responses as needed to 
achieve compliance. Each ERP must describe how the Co-Permittee will implement the 
following types of enforcement response, as available, based on the type of violation: 

• Verbal Warnings: Verbal warnings are primarily consultative. At a minimum, 
verbal warnings must specify the nature of violation and required corrective 
action. 

• Written Notices: Written notices must stipulate the nature of the violation 
and the required corrective action, with deadlines for taking such action. 

• Escalated Enforcement Measures: The organization must have the legal ability 
to employ any combination of enforcement actions below (or their functional 
equivalent): 

• The ERP must indicate when to initiate a Stop Work Order. Stop work orders 
must require that construction activities be halted, except for those activities 
directed at cleaning up, abating discharge, and installing appropriate control 
measures. 
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Co-Permittees must also include use of other escalating measures under local or state 
legal authorities, such as assessing monetary penalties.   The CSDC ERP is implemented 
through policy Section 6007.   

 
9.2 Factors in Selecting the Appropriate Enforcement Response 

The basic approach in making a violation determination involves using the language in 
the policy and/or permit condition as a guide to determine whether the information 
collected demonstrates that a violation has occurred.  The inspector should, at this 
point, have a good understanding of what regulatory requirement was violated, and 
how.  The Notice of Violation (NOV) is used initially to inform a contractor of 
noncompliance after an initial verbal warning.  Deadlines for compliance are provided in 
sections 9.31-9.33. Compliance determinations must be based solely on the factual 
information collected and professional judgment. A determination of the appropriate 
enforcement action is based on the nature and severity of the violation and other 
relevant factors.  These factors must be considered when a violation has occurred to 
promote consistent and timely use of enforcement remedies. Factors that will 
determine the appropriate enforcement action include: 

 
Factors relating to impact 

• Magnitude of the violation; 

• Imminent endangerment to human health/welfare or to the environment; 

• Duration of the violation; 

• Effect of the violation on the receiving water; 

• Whether circumstances beyond the control of the responsible party exist, 
such as unpredictable accidents or unexpected Acts of Nature. 

• Causes a violation of the NPDES permit; 

• Has a toxic effect on the aquatic life uses of the receiving water body; and 

• Duration of non-compliance. 
 

Factors relating to responsible party 

• Compliance history of the responsible party; 

• Economic benefit realized by the responsible party while operating in 
noncompliance with the requirements; 

• Chronic violations by responsible party; 

• Good faith of the responsible party; and 

• Honest intention to remedy noncompliance coupled with actions that support 
intention. 
 

9.3 Enforcement Options 
The types of administrative enforcement options for the CSDC program include:  

• Inspector-initiated corrective action; 

• A verbal warning, with a deadline for correction.  Verbal warnings should be 
documented in TRAKiT; 

• A Notice of Violation, with specifications of corrections, a deadline, and a 
warning about the consequences of noncompliance. A NOV Fact sheet should 
be provided with all first time offenders. The NOV should also be logged into 
TRAKiT; and 

• Revoking the Temporary Use Permit which is comparable to a stop-work 
order, with a warning about the consequences of noncompliance. 
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Section 8300 of ACHD’s Policy Manual provides, "In the event the provisions set forth 
under the Approved Site Plan have not been met, the Responsible Person will be given a 
written notice of the violation and a time period in which to correct the deficiencies 
causing the violation.  If the corrections have not been made within the designated time 
period or additional violations occur, ACHD may issue a stop work order". The Notice of 
Violation (NOV) notifies the Permittee or the designated Responsible Person of the 
problem.  The notification document also describes the required corrective action and 
provides a time period in which the corrective action must be completed.  A NOV does 
not require a signature from the Responsible Person.  

If the corrective action is not completed in the specified time period, the Temporary Use 
Permit may be revoked.  If the corrections are not made within the time period or 
additional violations have occurred, ACHD may issue a stop work order.  The policy 
further provides that ACHD may issue a stop work order for failure to comply with the 
Approved Site Plan, independently of any other violations that may have occurred under 
the Temporary Highway Use Permit.  

ACHD can initiate corrective action and assess the actual and administrative costs 
against the permit holder.  The violator may be required to pay all costs of investigation, 
administrative overhead, out-of-pocket expenses, the cost of administrative hearings, 
the costs of suit, and reasonable attorney’s fees. If no reasonable effort at corrective 
action is occurring, or if the situation is an emergency, the inspector may initiate 
corrective action and assess the actual and administrative costs against the permit 
holder. 

Additionally, with coordination of permit staff, the permit holder’s bond can be sought 
or revoked to pay for cleanup costs and to prevent the contractor from starting new 
jobs. 

Table 2 lists the appropriate enforcement response initiated by the ESC Specialist based 

on the type of violation. 

Enforcement Responses 

Type of Violation Response 

Minor violation - relatively minor or 
infrequent 

Phone call or site visit with verbal 
warning 

Violation of permit condition, plan, or 
standards 

Notice of Violation 

Failure to correct problem or repeated 
violations 

Revoke Temporary Use Permit 

Significant Violation Revoke Temporary Use Permit 

Emergency Situation Temporary or permanent injunction 

TABLE 2 ENFORCEMENT RESPONSES 

9.31    Verbal Warnings 

Verbal Warnings may be provided and a contractor given 2 to 3-day period to 
correct all problems. 

 



 

21 
 

9.32 Written Notices 

If a Notice of Violation is issued, the contractor has a 48-hour period to correct 
all problems. 

 

9.33 Escalated Enforcement 

A Stop Work Order written on a NOV is effective immediately as outlined in 
section 6007.18.3.  Additional remedies can be civil penalties outlined in Section 
6007.22.1.  If the severity of the situation warrants the inspector may escalate 
the ERP as quickly as needed as outline in Policy Section 6007.18.3. 

 
9.4 Joint Enforcement Actions 

Situations may arise when a problem affects more than one jurisdiction or when ACHD 
may lack the enforcement authority or options to address a problem. In these cases, 
ACHD may respond in coordination with another entity depending on the severity of the 
issue. See Section 5.3 for more information. 

 
9.5 Complaint Response 

Complaints may be received from a variety of sources ranging from the general public, 
contractor, government agencies, or ACHD staff.  Complaint responses are addressed via 
telephone or email for resolution. If a complaint does not involve ACHD permitted or 
ACHD owned projects, the complaint is referred to the appropriate entity using the MS4 
Contact List in Appendix E. 

 
One way complaints regarding erosion and sediment can be initiated from the general 

public is through a form on the ACHD website, called Tellus. These complaints are first 

received through the Public Relations Department, directed to the appropriate 

Department, and assigned to the appropriate staff. Once the problem is addressed, a 

response is sent back in reverse order. A second common way complaints are received 

is through the Telanswer Stormwater Hotline. The caller is connected directly to the ESC 

Specialist. These complaints are logged under the Illicit Discharge Program unless the 

complaint is about an active site with a Temporary Highway Used Permit. In this case, 

the complaint is logged in TRAKiT. Lastly, complaints can be referred to the ESC 

Specialist from other agencies, the front desk, and other ACHD employees. These 

complaints are addressed and then the ESC Specialist will follow-up by notifying the 

person/agency filing the complaint what was done to address the problem. 

If a complaint is found to be associated with a Zone or Subdivision permitted project, a 
site inspection should be conducted. If the complaint is regarding an ACHD Capital 
Project, depending on the severity, the Project Inspector, the Capital Projects 
Construction Coordinator, or the Capital Projects Construction Supervisor will be 
contacted depending on who is lead of the project with the complaint. 

 
9.6 CGP General Permit Violation Referrals 

For construction projects which are subject to the NPDES Construction General Permit 
and do not respond to educational efforts and joint enforcement actions, section 5.3, 
ACHD may provide to EPA information regarding construction project operators which 
cannot demonstrate that they have appropriate NPDES Permit coverage and/or site 
operators deemed by ACHD as not complying with the NPDES Construction General 
Permit. Information may be submitted to the EPA NPDES Compliance Hotline in Seattle, 
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Washington, by telephone, at (206) 553-1846, and include, at a minimum, the following 
information: 

• Construction project location and description; 

• Name and contact information of project owner/ operator; 

• Estimated construction project disturbance size; and 

• An account of information provided by the Permittee to the project owner/ 
operator regarding NPDES filing requirements. 
 

Prior to reporting GCP violation to EPA, discuss the violation with the Stormwater Quality 
Supervisor. 

 DATABASE AND RECORD KEEPING   

ACHD records CSDC program information in various ways, including NPDES annual reports, 

TRAKiT, and review and inspection checklists.   

10.1 Annual Reporting and Tracking 
Information relating to permits and inspections are tracked on an ongoing basis through 
TRAKiT and compiled annually.  Training attendance records for training activities are 
maintained by stormwater staff and reported annually in the NPDES annual report. 
Stormwater Quality Staff is responsible for compiling the following data for the annual 
reports as stated in the NPDES Phase I MS4 Permit (IV.C.3.iv) and NPDES Phase II Permit 
(IV.B.2.c-d): 

Phase I - A summary of the number and nature of public education programs; the 

number and nature of complaints received by the Co-Permittee(s), and follow-

up actions taken; and the number and nature of inspections, formal 

enforcement actions, or other similar activities as performed by the Co-

Permittee(s) during the reporting period.  

Phase II – A summary of the number and nature of inspection, formal enforcement 

actions, and/or other similar activities performed. A summary list of any water 

quality compliance-related enforcement actions received from regulatory 

agencies other than EPA. Such actions include, but are not limited to, formal 

warning letters, notices of violation, field citations, or similar actions. This 

summary should include dates, project synopsis, and actions taken to address 

the compliance issue(s). 

In preparation for the annual report, a summary report is generated in TRAKiT for all 
permits that were assigned to the ESC Specialist for the reporting year, September 30th – 
October 1st. A pivot table is created to review the data. The column titles available 
through the report generated in TRAKiT are; Attachment Total, Conditions Total, Notes 
Total, Restrictions Total, Fees Due, Restrictions Summary, Loc_RecordID, Record_Type, 
Record_Status, Site_Addr, Tgroup, ACTIVITYNO, CONTACT, DATE_DUE, 
DATE_DUE_DATETIME, DATE_RECEIVED, DATE_RECEIVED_DATETIME, DATE_SENT, 
DATE_SENT_DATETIME, LOCKID, NOTES, RECORDID, REMARKS, REVIEWGROUP, 
REVIEWTYPE, STATUS, DESCRIPTION,  and SITE_SUBDIVISION. The data is used to 
quantify required elements of the CSDC Program.  
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10.2 TRAKiT 
ACHD has integrated TRAKiT into the development review and permitting process.  The 
CSDC program utilizes TRAKiT for program documentation such as plan reviews, plan 
approvals, inspection documentation, and providing information for annual reports. 

 
To log onto the TRAKiT System an ESC Specialist will need a Citrix Login 
(https://ctx.achdidaho.org/vpn/index.html) user name and password.   

 

 
 
Once access is gained through Citrix a TRAKiT Login user name and password is 
necessary.  
 

 
 
A detailed Procedure Guidance (PG) for navigating ESC plan routing, review, and 
approval in TRAKiT is available in Appendix J. A PG for conducting ESC inspections is 
currently being developed.    

 

https://ctx.achdidaho.org/vpn/index.html
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 CONSTRUCTION PROGRAM EDUCATION AND TRAINING 

11.1 Training and Outreach 
All training and outreach are tracked and reported annually to the EPA in compliance with the 
NPDES MS4 permits.  Information and education activities of the CSDC Program include 
technical assistance provided as an ongoing part of program activities. Technical assistance 
efforts can include: 

• Performing site visits; 

• In-person and telephone consultations, with follow-up as needed; 

• Development and distribution of Fact Sheets; 

• Assistance with permitting requirements; and 

• Referrals to other local, state or federal agencies for relevant information. 
 

11.2 Erosion and Sediment Control/Storm Water Inspectors 
Storm Water Inspectors at a minimum must obtain Responsible Person (RP) training 

through Boise City. RP certification is valid for 3 years. The ESC Specialist also conducts 

in-house training for ACHD staff, as needed, to keep certifications current. 

 

11.3 ACHD Construction Inspectors 
CSDC Staff provide annual power point training to ACHD staff on best management 

practices and procedures for notifying appropriate personnel of noncompliance.  

 

11.4 Plan Reviewers 
Plan Reviewers must obtain a Plan Designer (PD) Certification offered through the Boise 

City Planning and Development Department, Erosion and Sediment Control Program. 

 

11.5 Third-Party Inspectors and Plan Reviewers 
Training and certification for third-party Inspectors is available through the Boise City 
Program. RP and PD certifications are offered through the Boise City Planning and 
Development Department, Erosion and Sediment Control Program.  Receipt of the Boise 
City certifications based on other training courses is at the discretion of Boise City staff. 

 
11.6 Construction Operator Education 

Training and certification for construction site operators is conducted through the Boise 
City Program. Construction projects are required to have an RP directly in charge of all 
sites of construction activity regulated by Policy 8300. The individual who prepares the 
plan must obtain a PD certification.  RP and PD certifications are offered through the 
Boise City Planning and Development Department, Erosion and Sediment Control 
Program.  Receipt of the Boise City certifications based on other training courses is at 
the discretion of Boise City staff. 

 
In addition, CSDC staff distributes Fact Sheets summarizing erosion and sediment 
control requirements and BMPs to the regulated community. These Fact Sheets are 
available in Appendix H and address: 

• Commercial Landscaping 

• Concrete Cuttings and Slurry 

• Crawl Space and Groundwater Dewatering 

• Mobile Business 
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• Parking Lots and Sidewalks 

• Sidewalk Cleaning 

• Sidewalk Construction and Concrete Waste Management 

• Swimming Pools and Hot Tubs 
 

 

 


